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CHAPTER

Read First

This user guide describes how to useGeoMind portal and access using different roles
(later on - MDE).

What is GeoMind portal ?

The Portal is a centralized cross-border gateway for geophysical data search and
acquirement. It presents metadata providers with several different ways to publicize
their metadata and provides means to easily manage it. Portal also integrates
dynamic multilingual content management, administrati on of users and metadata
providers’ and access control. Portal administration i s distributed so that national
authorities can manage their users and metadata providers on their own.

In this document user is introduced with main function s of the portal:

Multilingual content management
Search for Geophysical Data by using Metadata:
o Alphanumerical Search for Metadata Records
0 GIS-based Search for Metadata Records
0 Advanced Search
Reviewing Metadata List (Search Results):
o Brief Review/Locate Geophysical Data;
0 Detailed Geophysical Data Information;
o List of recent Geophysical Data;
Ordering Management:
o From Costumers Side;
o From Data Providers Side;
Geophysical Metadata Records Management:
o Upload Metadata in XML format Online;
o Upload Images;
0 Harvest Metadata Records automatically on scheduled times;
o0 Activate/Deactivate Metadata Publishing in the Porta |,
Profiles Management:
o Users’ Profiles;
o Provider's Companies And Their Members Profiles;
Website Content management:
o Terms For Translations Management;

Geomind portal Document control 6iS 86
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o News in the portal management.

|

Purpose of this document
This user guide gives a brief overview about the GEOMIND portal and its’ functions.
This document also presents many performancies and guides the reader through the
process step by step.

User roles
There are different roles available in GeoMind portal . The following diagram and
related table describes the hierarchy of roles that ae used in the system:
(PORTAL A (MDE i
Local Metadata
Editor
Portal
Manager Administrator Administrator
. VAN J
Scope Role Description
Portal Anonymous A user that enters the portal and performs the
functions that does not require authentification and
authorization.
Registered Registered portal user has the same rights as
User anonymous user. This user has created and
activated user profile in the portal. This user can
place orders to acquire data.
DP MD | This user is authorized to manage data provider
Editor company metadata records.
DP Order | This user is being informed about new orders
Manager placed by the registered users, communicates with
users, changes statuses of orders and finally,
provides data itself.
DP This user manages data provider profile, data
Administrator | provider users.
Portal This user performs all the portal administration
Administrator | tasks.
Metadat | Local MD |This user that works with the Metadata Editor
Geomind portal Document control 7S 86
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Scope Role Description

a Editor | Editor application locally installed in user's computer.

To whom instruction is for?

The users with these roles must read the devoted chapers:

Anonymous User: Chapter 2: General information
Chapter 3: Access to metadata

Registered User Chapter 2: General information
Chapter 3: Access to metadata
Chapter 4: Ordering

Order manager Chapter 2: General information
Chapter 3: Access to metadata
Chapter 4: Ordering

Metadata Editor Chapter 2: General information
Chapter 3: Access to metadata
Chapter 4: Ordering
Chapter 5: Metadata management

Data administrator Chapter 2: General information
Chapter 3: Access to metadata
Chapter 4: Ordering
Chapter 5: Metadata management

Chapter 6: System administration (mostly tasks are
available only for national authority)

Administrator Chapter 2: General information
Chapter 3: Access to metadata
Chapter 4: Ordering
Chapter 5: Metadata management

Chapter 6: System administration

Geomind portal Document control
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|
User performed functions:

Anonymous user functions

““General Information”:
Manage registration to the portal:
Register new user account;
Search metadata”:
Metadata search by criteria:
Perform a simple search;
Perform an advanced search;
Metadata search on map:
Navigating through action history;
Zoom in and out;
Pan by dragging a map;
Select an area of interest;
Zoom to full extent;
Select a map layer.
Zoom to next extent.
Preview search results:
View search results in hierarchical structure;
View results in non-hierarchical list;
Show results on map.

Registered user functions

“General Information”:
Registration to the portal:
Register new user account;
Sign in to the portal,
Reactivate registration;
Update password;
Logout from the portal;
Manage user’s information:
View information about the user;
Change users’ information;
Change password.
Became a data provider:
Send request to become a data provider‘'s company;
Send request to become a data provider's company membe.
Search metadata”:
Metadata search by criteria:
Perform a simple search;
Perform an advanced search;
Metadata search on map:
Navigating through action history;
Zoom in and out;
Pan by dragging a map;
Select an area of interest;
Zoom to full extent;
Select a map layer.
Zoom to next extent.
Preview search results:
View search results in hierarchical structure;
View results in non-hierarchical list;
Show results on map.

Geomind portal Document control
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“Ordering” :

Order geophysical data:
Get a free of charge data online;
Put an order to the cart;
View information in the cart;
Remove unnecessary records from cart;
Order selected data;
Cancel a pending record,;
Download data,;
View information about order status;
View detailed information about data provider.

Data editor user functions

“General Information”:

Registration to the portal:
Register new user account;
Sign in to the portal,;
Reactivate registration;
Update password;
Logout from the portal;

Manage user’s information:
View information about the user;
Change users’ information;
Change password.

View data provider’s information:
View data provider company profile.

Search metadata”:

Metadata search by criteria:
Perform a simple search;
Perform an advanced search;

Metadata search on map:
Navigating through action history;
Zoom in and out;
Pan by dragging a map;
Select an area of interest;
Zoom to full extent;
Select a map layer.
Zoom to next extent.

Preview search results:
View search results in hierarchical structure;
View results in non-hierarchical list;
Show results on map.

“Ordering”

Order geophysical data:
Get a free of charge data online;
Put an order to the cart;
View information in the cart;
Remove unnecessary records from cart;
Order selected data;
Cancel a pending record;
Download data;
View information about order status;
View detailed information about data provider.

“Metadata management” :

Metadata records management:
Metadata records waiting to be processed;
View uploaded metadata record details;

Geomind portal Document control
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Manage publication of metadata records;
Delete metadata record.
Metadata upload:
Upload metadata to the portal;
Image upload:
Upload image to the portal;
Harvesting metadata:
Harvest metadata from local data sources.

Data order user functions

“General Information”:
Registration to the portal:
Register new user account;
Sign in to the portal;
Reactivate registration;
Update password;
Logout from the portal,
Manage user’s information:
View information about the user;
Change users’ information;
Change password.
View data provider’s information:
View data provider company profile.
Search metadata™
Metadata search by criteria:
Perform a simple search;
Perform an advanced search;
Metadata search on map:
Navigating through action history;
Zoom in and out;
Pan by dragging a map;
Select an area of interest;
Zoom to full extent;
Select a map layer.
Zoom to next extent.
Preview search results:
View search results in hierarchical structure;
View results in non-hierarchical list;
Show results on map.
“Ordering” :
Order geophysical data:
Get a free of charge data online;
Put an order to the cart;
View information in the cart;
Remove unnecessary records from cart;
Order selected data;
Cancel a pending record;
Download data;
View information about order status;
View detailed information about data provider.
Administrate orders:
Put in progress pending orders;
Send a data to user;
Reject to send an order;
View information about order status;
View information about the costumer;
View data download statistics for free data.

Geomind portal Document control
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Data administrator user functions:

“General Information”:
Registration to the portal:
Register new user account;
Sign in to the portal;
Reactivate registration;
Update password;
Logout from the portal,
Manage user’s information:
View information about the user;
Change users’ information;
Change password.
View data provider’s information:
View data provider company profile.
Change data provider’s information:
Change data provider’s information profile.
“Search metadata”:
Metadata search by criteria:
Perform a simple search;
Perform an advanced search;
Metadata search on map:
Navigating through action history;
Zoom in and out;
Pan by dragging a map;
Select an area of interest;
Zoom to full extent;
Select a map layer.
Zoom to next extent.
Preview search results:
View search results in hierarchical structure;
View results in non-hierarchical list;
Show results on map.
“Ordering” :
Order geophysical data:
Get a free of charge data online;
Put an order to the cart;
View information in the cart;
Remove unnecessary records from cart;
Order selected data;
Cancel a pending record,;
Download data;
View information about order status;
View detailed information about data provider.
Administrate orders:
Put in progress pending orders;
Send a data to user;
Reject to send an order;
View information about order status;
View information about the costumer;
View data download statistics for free data.
Metadata management” :
Metadata records management:
Metadata records waiting to be processed;
View uploaded metadata record details;
Manage publication of metadata records;
Delete metadata record.
Metadata upload:

Geomind portal Document control
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Upload metadata to the portal;

Image upload:
Upload image to the portal;

Harvesting metadata:
Harvest metadata from local data sources
View information about harvesting point owner;
Enable/disable a harvesting job;
View harvesting job log.

“System Administration”

Provider's user management:
Accept/reject request to become a data provider member;
View details about the registered user;
Remove a member of your company.

Provider's companies management:
Approve request to create a metadata provider profile ;
Reject request to create a metadata provider profile;
Delete a metadata provider profile.

Manage news;
Add new news item;
View news item text;
Change news item;
Remove news item.

Portal administrator user functions

“General Information”:

Registration to the portal:
Register new user account;
Sign in to the portal,;
Reactivate registration;
Update password;

Logout from the portal,

Manage user’s information:

View information about the user;
Change users’ information;
Change password.

View data provider’s information:

View data provider company profile.
Search metadata”:

Metadata search by criteria:
Perform a simple search;
Perform an advanced search;

Metadata search on map:
Navigating through action history;
Zoom in and out;

Pan by dragging a map;
Select an area of interest;
Zoom to full extent;
Select a map layer.
Zoom to next extent.

Preview search results:

View search results in hierarchical structure;
View results in non-hierarchical list;
Show results on map.

““Ordering”

Order geophysical data:

Get a free of charge data online;
Put an order to the cart;

Geomind portal Document control
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View information in the cart;
Remove unnecessary records from cart;
Order selected data;
Cancel a pending record,;
Download data,;
View information about order status;
View detailed information about data provider.
Administrate orders:
View information about the costumer;
View data download statistics for free data.
Monitor orders:
View records by data provider;
View information about the costumer.
Metadata management” :
Metadata records management:
Metadata records waiting to be processed;
View uploaded metadata record details;
Manage publication of metadata records;
Delete metadata record.
Metadata upload:
Upload metadata to the portal;
Image upload:
Upload image to the portal;
Upload image to selected data provider folder.
Harvesting metadata:
Harvest metadata from local data sources
View information about harvesting point owner;
Enable/disable a harvesting job;
View harvesting job log.
“System Administration”
Portal users’ management:
View information about active user;
Ban a user;
View information about banned users;
Activate banned user profile.
Provider's companies management:
Approve request to create a metadata provider profile ;
Reject request to create a metadata provider profile;
Delete a metadata provider profile;
Make a national authority.
Manage news;
Add new news item;
View news item text;
Change news item;
Remove news item.
Translation module creation:
Create translation module.
Translation system permission management:
Add new permission;
Remove view permission;
Add/revoke translation editing permissions;
Add/revoke permission to manage terms.

Geomind portal Document control
File: PortalDO110_Geomind_Portal_User_Guide.doc

14 i3 86



DO0.110 User Guide

CHAPTER

GENERAL
INFORMATION

I N this chapter you will find general information con sidering tasks important for
all GeoMind portal users :

Registration to the portal;
All registered user’s accounts can handle task:
Manage user’s information;
Additional tasks for registered user:
Become a data provider;
Additional task for all data providers :
View data provider’s information
Additional tasks for data provider's administrator :

Change data provider's information

Geomind portal Document control 15i$ 86
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. ______________________________________________________________________________________________________________________|
Registration to the portal

Why “registration to the portal”?

If you want to place orders for geophysical data or b ecome a metadata provider,
register to the GeoMind portal by filling in registr ation form.

Anonymous users can create a registered user profile(1). After the profile has been
created system automatically sends the activation message to the e-mail provided.
The user is asked to activate account by following the link provided and entering a
desired password.

Sign in to the portal (2) once you have registered and want to connect to your
account.

If you do not get the activation link or have some o ther problems after the
registration, choose to “reactivate registration” ( 3).

Choose “update password” (4) if you forgot it. All p asswords in GeoMind portal are
encrypted so there is no possibility to remind them. However there is a possibility to
change it if you remember a registered e-mail address.

When all actions are completed, you can sign in to the portal. See also “Log out from
the portal”.

How to perform “registration to the portal”?

Geomind portal

Open your browser, then type in the Web Publisher U RL

1. Register (http://www.geomind.eu ) and press Enter or click Go.

new user
account.

Press “Registration” link in “Sign in to GeoMind” f orm:

SIGN IN TO GEOMIND

The registration form is opened. Fill in the registr ation form:

Registration to the portal 165 86
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this:

2} GEOMIND - Microsoft Internet Explorer

@Eack b > ) |ﬂ @ k:J /ﬂ' Search \EI_‘E’Favﬂntes @ [_" ‘-;’ 7 i

Ele Edit Wiew Favorites Tools  Help :#'

acrress | & http:/192.168.15. 12jportaljregister. jsf .GD Links **
= ~
Geomind account registration
Personal information:
Mamefsurname*:
Title; __l_\ils »
E-mail*:
Thig e-mail address will e associated with your account. Message with your login
and password will be sentto this e-mail address
Country*: Afghanistan »
City™
Slreet address® 1
Horme zip code:
Phone number:
< B B
@ Dong, but with errors on page. & Internet
Press “Submit registration” button.
An e-mail with activation link will be sent to you. The e-mail
language depends on the selected language in the poral. If
you choose English language in the portal, you will receive e-
mail with the content as follows:
Dear Ms.Person,
You have successfully registered to GeoMind
http://www.geomind.eu/portal! Please follow an aation
link to complete your registration and make youwramt
active:
http://www.geomind.eu/user_activation.jsf?act coxbec
Clicking the activation link, will bring you to the  page like
Z} GEOMIND - Microsoft Internet Explorer
Fle Edit ‘iew Favortes Tools Help .?f
@ Back - J \ﬂ @ _:] /'.’.' Search \;S' Favorites @ li' if
Address ‘@ http:ff192,168.15. 12/portalfuser_activation. jsf b ‘ Go Links >*
User Activation
Hello hrs. LISER. To complete the activation for to change your password) please
enter vour password twice,
Fassgword 3
Repeat Password:
i
< i I 3
@ Done e Internet
Registration to the portal
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2.Signin
to the
portal.

3.
Reactivate
registration

Geomind portal
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Follow the link provided in order to proceed the regis tration
process. At this stage you'll have to type in a password of your
choice twice to complete the registration.

Open your browser, then type in the Web Publisher U RL
(http://www.geomind.eu ), press Enter or click Go.

Enter your e-mail and password into the “Sign in to Ge oMind” form:

Note: you must be registered user.

2 GEOMIND - Microsoft Internet Explorer
Edit

File

@Back - @ B @ L/i] pSearch

Address @http:,l',l'lQZ.IISB.15.12,l'p0rtal,l'user_c‘:‘f' I—) Go

Wigw  Favorites  Tools  Help

Links >
SIGN IN TO GEOMIND

user@pastas. it

E-triail

e Internet

Press “Submit” button.

Your account is now active.

Open your browser, then type in the Web Publisher U RL
(http://www.geomind.eu ), press Enter or click Go.

Press “Reactivate registration” in “Sign in to GeoM ind” form:
2 GEOMIND - Microsoft Internet Explorer E”E”‘Z|
Edit

File

eBack - -\) B @ ._/h ’Cj Search
Lirks 4 Ede!l.icio._us 2

Wiew Faworites  Tools  Help

Address @ hkbp: f i S Go

SIGN IN TO GEOMIND

useridpastas.It

0 Internek

The registration reactivation window is opened:

Registration to the portal 18 iS 86
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Registration reactivation

Please enter your e-mail address :

E-mail address :

Fill in an e-mail address, you have entered earlier. Press “Resend
activation” button.

An e-mail with activation link will be sent to you. The e-mail
language depends on the selected language in the porta If
you choose English language in the portal, you will receive an
English e-mail.

Clicking the activation link, will bring you to the page like

this:
i GEOMIND - Microsoft Internet Explorer
File  Edit ‘“iew Favorites Tools  Help r’f
: - - n 3
@Back L <> | \ﬂ @ ;\J ’ ! Search \;_'\?Favontas @ l_*'
3

Address ‘@ http:ff192, 168,15, 12jportalfiuser_activation.jsf v ‘ Go. Links
o d

User Activation

Hello Mrs. LUISER. To complete the activation {or to change your password) please
enter your password twice.

Passward

Repeat Password:

& f |
] pone # Internet

|t

Follow the link provided in order to proceed the regist ration process. At
this stage you'll have to type in a password of your choice twice to
complete the registration.

Open your browser, then type in the Web Publisher U RL

4. Update ] . )
password. (http://www.geomind.eu ), press Enter or click Go.
Press “Forgot password” in “Sign in to GeoMind” form
Geomind portal Registration to the portal 19 i3 86
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Geomind portal

5. Logout

i GEOMIND - Microsoft Internet Explorer

(=
[

»

File Edit “ew Favorites Tools Help

e Back = J @ @ ::] ):7 Search
Address @http:j,l’ww i GU Lirks “ Edel_.ic\u._us " e
SIGN IN TO GEOMIND

= uset@pastas i i

i<

i [
& Dore B Internet

The password reminder window is opened:

Password reminder

Please enter your e-mail address :

E-mail address :

SEND

Fill in an e-mail address, you have entered earlier. Press “Send” button.

An e-mail with a link will be sent to you. The e-m ail language
depends on the selected language in the portal. If you choose
English language in the portal, you will receive an English e-
mail.

Clicking the link, will bring you to the page like this:

2 GEOMIND - Microsoft Internet Explorer |:|E||E
L

Fle Edit ‘iew Favortes Tools Help
3

eBack = _\__) E] @ ::j /'?)Search *Favorites @ t:j;v

Address @] htbpsf192, 168,15, 12/partaljuser_activation, jsf v GD Links

User Activation

Hello Mrs. USER. To complete the activation (or ta change your password) please
enter your passward twice.

Pasgward

Repeat Password:

%

| A

< i |
@ Done 0 Internet

Follow the link provided in order to proceed the regist ration process. At
this stage you’ll have to type in a password of your choice twice to
complete the registration.

Logout user account by pressing “User logout” in “Ge neral menu”:

Registration to the portal 208 86
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from the General
portal. Information

s

Home page
About Project
How to

Partners

News
Downloads

User information

Data Providers Information

User Logout

User account is locked and main page information is di splayed.

Geomind portal Registration to the portal 21 i3 86
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Manage user’s information

|
Why “Manage user’s information”?

During registration user fills some personal data. A Il information is saved and is
devoted for user’s responsibility to update the change s. Every registered user can
view and edit their personal information later on.

Choose “view user’s information” (1) to review the existing data about the user.

Choose “change user’s information” (2) to update user’s data.

You can change the password of your account. The pasword is encrypted with MD5
(cryptographic hash function) for security reasons. For password changing, follow

“Change password” (3) steps.

|
How to perform “Manage user’s information”?

1. View Choose “user information” from “general information " menu:
informatio

n about the General N

user. Information .

Home page
About Project
How to

Partners

News
Downloads

User information

Data Providers Information

User Logout

The information about the user is displayed:

Information about user

Name/Surname
Title

Role

E-mail

Country

City

Street address
Home zip code

Phone number

EDIT CHANGE PA

useris

Dr.

Drata provider administrator
useris@deormind.it
Lithuania

Wilnius - Lietuvos sirdis

paslaptis P

Geomind portal
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2. Change Choose “user information” from “general information ” menu:

users’
informatio General N
n. Information :
Home page
About Project
How to
Partners
News
Downloads
User information
Data Providers Information
User Logout
The information about the user is displayed:
Information about user
Name/Surname useris
Title Cir.
Raole Diata provider administrator
E-mail useris@yeomind. |t
Country Lithuania
City Vilnius - Lietuvos sirdis
Street address paslaptis P
Home zip code
Phone number
EDIT
Press “Edit” button to view information in edit mode:
Edit user information
MamefSurname® useris
Title | Dr. "|
Country | Lithuania v|
City Yilnius - Lietuvos sirdis
Street address gatvele
Home zip code
Phone number
Make some changes and press “save” button to changethe information.
Choose “Cancel” button to close the edit mode and reject the changes.
Geomind portal Manage user's information 23 i3 86
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3. Change Choose “user information” from “general information ” menu:

password.
General 4
Information :
Home page
About Project
How to
Partners
News
Downloads
User information
Data Providers Information
User Logout
The information about the user is displayed:
Information about user
Name/Surname useris
Title Cir.
Role Diata provider adrministrator
E-mail usetis@gearmind It
Country Lithuaria
City Yilnius - Lietuvos sirdis
Street address paslaptis P
Home zip code
Phone number
Press “Change password” button. The following form i s displayed:
User Activation
Hello Ms. Justina. To complete the activation {ar to change vour passwoard) please
enter yaur password twice,
Fassword:
Repeat Password:
CHAMGE P
Type in new password twice and press “Change password” .
The password is changed and user is redirected to the “Information about
the user window”.
Geomind portal Manage user's information 24 i3 86
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|
Became a data provider

Why “became a data provider’?
Choose to send request to become a data provider compay, if you want to publish
metadata in the portal and manage your company employ ees. Each registered and
activated user can send a request for a data provider ompany registration. He/she
just fills in the provided online forms and posts a re quest.

Note: The data provider company registration request must be confirmed by the
same country national authority or the portal admini strator.

If your company is already registered, users can posta request to become a member
of your organisation. Every data provider company memb er can have one of these
roles:

data provider order manager,

data provider administrator,

data provider metadata editor.

Note: Every data provider user application must be con firmed by a data provider
company administrator who also assigns a role.

How to perform “became a data provider™?

1. Send Press “Become Metadata Provider” link in “General Info rmation” menu to
request to activate “Metadata provider’'s company registration” | ink. Press
become a “Metadata provider's company registration” link:

data

provider's Frre .

company. Information :

Home page
About Project
How to
Partners
News
Downloads

Become Metadata Provider

Metadata providers company
registration

Metadata providers compamy
member registration

User information

User Logout

Geomind portal Became a data provider 25 i3 86
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This link activates a registration form:

Please fill in the form for metadata provider company profile registration

Uniform Resource [dentifier
(URDL*

Shaort title*

Full company title®

Department name

county® Afghanistan v
Street address™

Horme zip code

Contact e-mail address™

Phone number*

Fax number*

FPage address (URL)

SUBMIT

Register a metadata provider company by filling in “M etadata providers
registration profile” form:

Uniform resource Identifier (URI);

Short title — it is the short name of the company;
Full company title

Department name

Country

Street address

Contact e-mail address

Phone number

Fax number

Page address (URL)

Press “Submit” button.

2. Send Press “Become Metadata Provider” link in “General Info rmation” menu to
request to activate “Metadata provider’'s company registration” | ink: Press
become a “Metadata provider's company member registration” lin  k:
data
provider’s
company
member.
Geomind portal Became a data provider 26 i3 86
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This link activates a request form:

Fill in “Metadata provider's company member registrat ion” form by
choosing a Metadata provider company name (which you would like to
join) and entering the reason for becoming a metadataprovider's
company member (reason is shown to a data provider administrator when
confirming your application).

Press “Submit” button to confirm the registration.

To reject the action, press “Cancel” button.
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View data provider’s information

Why “View data provider’s information”?

After successfully becoming an active metadata provider, the user can easily review
information about his / her data provider’'s company. The correctness of information
is left to the data provider.

How to perform “View data provider’s information™?

1. View Press “Data providers information” :
data

provider
company
profile.

The metadata provider profile window is opened:

The information about data provider company is display ed.

Geomind portal
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|
Change data provider’s information

Why “Change data provider’s information”?

Data provider's company administrator is responsible for correctness of the
information about the company and only he /she can ¢ hange it.

How to perform “Change data provider’s information”  ?

1. Change Press “Data providers information”:

data

provider’s

informatio

n profile.
The data provider companies information management wi ndow is
displayed:
Press edit button to edit the information:

Geomind portal Change data provider’s information 295 86
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Mandatory informational fields about organization:
Uniform resource Identifier (URI);
Short title;
Full company title
Country
Street address
Contact e-mail address
Phone number
Fax number
Optional fields:
Page address (URL)

Department name.

Geomind portal Change data provider’s information 30i5 86
File: PortalDO110_Geomind_Portal_User_Guide.doc



DO0.110 User Guide

CHAPTER
M etadata accessing tasks, commonly performed by all patal users, are
described in this chapter. These tasks include:
Metadata search by criteria;
Metadata search on map;
Preview search results.
Geomind portal Change data provider’s information 31i586
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Metadata search by criteria

Why “metadata search by criteria”?

There are different ways to search for a geophysicalmetadata. This section
introduces you to the most popular search methods: simple and advanced search.

Simple search allows you to find metadata according to more abstract criterions.
This search includes different geophysical methods, metadata categories, registered
to the portal data providers and data provider’'s countri es.

The advanced search has a more complex parameter filer. You should choose to
perform the advanced search if you know exactly what are you looking for.
Advanced search lets you select keywords, header paramneters, free text, purpose,
intervals for temporal and vertical extents.

How to perform “metadata search by criteria”?
1. Perform Press “Metadata search” link in “Access to metadata” menu:

a simple
search.

It activates a search window:

Choose geophysical method(s):
Airborne;
Ambient noise seismology;
Borehole logging;
Gravimetry;
Magnetics;
Model;
Magnotellurics;

Observation extensiometry;

Geomind portal Metadata search by criteria 32 i3 86
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2. Perform
an
advanced
search.

Geomind portal
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Radiometry;

Sample petro physics;
Seismic field data;

Seismic profile;

Strong motion seismology;
Time domain electromagnetic;
Telluric;

Vertical electrical sounding;

Choose one or more metadata hierarchy levels of interest from “category
list:

Measurement
Collection
Report

Choose metadata provider(s).

Choose a metadata provider country to perform a search for metadata
provided from selected country data providers.

To find metadata according to selected criterions press“Search” button.

Press “Metadata search” link in “Access to metadata” menu:

It activates a search window. Press “Expand” link to a ctivate an advanced
search window:

Choose date of measurement by selecting an intervalin “date of

Metadata search by criteria 33 i3 86
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measurement” section.

Type in a free text for the search in metadata recod.
Choose depth interval by selecting the start and end dates.
Choose purpose.

Choose keywords from “keywords” hierarchy. Selected ke ywords will
appear in the “selected keywords” field.

Choose header parameters from the “parameter catalogue”.

To find metadata according to selected criterions press“Search” button.

Geomind portal Metadata search by criteria 34 i3 86
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. ______________________________________________________________________________________________________________________|
Metadata search on map

Why “metadata search on map”?

This facility provides with the set of means to search metadata in dynamic map
window. This map has all the basic functions - zoom in/out, pan and so on. You can
draw a rectangle of interest and get metadata geographical features that intersect the
specified area. If the area of interest is not seleted it will be automatically set to the
current extent. Follow 1 — 6 steps for selecting asearch area.

Geophysical method based search is available in themap. Layers with different
geophysical methods are distinguishable by different c olors.

How to perform “metadata search on map”?

1. You can go back and forth through the history of you r actions using the
Navigating  buttons located on the map toolbar.

through

action

history

Press “Go back” button:

Previous extent is shown. If there is no previous extent, the displayed
view is the same.

Press “Go forward” button:

Next extent is shown. If there is no next extent, the displayed view is the
same.

2.Zoomin  You can zoom in and out using the buttons located on the map toolbar.
and out.

Geomind portal Metadata searchon map 353 86
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3. Pan by
dragging a
map.

Geomind portal
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Press “Zoom in” button:

Click and drag or just click to specify the area you want to zoom in to.

This functionality should be used when a more detailed view is needed.

Press “Zoom out” button:

Click and drag or just click to specify the zoom out center poind and
perform the zoom out action.

This functionality should be used when a more general view is preferred.

You can pan map view using the button located on the map toolbar.

Press “Pan”:
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Once you press this button, pan control becomes acive. You can then
move the map view by clicking and dragging on the map .

Release the mouse button to redraw the map at the nev position.
Continue the process until you get to your desired ar ea.

4. Selectan You can select an area of interest which will be used while performing a
area of search. If the area of interest is not selected it wil be automatically set to
interest. the current extent.

Press “Area of interest” button on the map toolbar:

Click and drag on the map to draw a rectangle specifying the area of
interest.

5. Zoomto You can always zoom out to full extent, which is us eful if you are lost
full extent. while navigating.

Geomind portal Metadata searchon map 37 i3 86
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Press “Zoom to full extent” button on the map toolb ar :

The full map extent is displayed.

6. Selecta  You can turn on or off different map layers using th e legend provided:
map layer.

Put the ticks near the appropriate layers to view t hem on the map.

Geomind portal Metadata searchon map 38 i3 86
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|
Preview search results

|
Why “preview search results”?

After performing search, you can choose the most appropriate type of result display.
GEOMIND portal offers a possibility to view search r esults in a list or on the map.

Display modes:

In hierarchical structure;

In non-hierarchical list;

On the map.
Metadata records are organized in hierarchical structure (see “View search results in
hierarchical structure”). After performing a search , a hierarchical view of the results
is displayed by default.
To preview all search results in one list, switch to non-hierarchical mode (see “View
search results in non-hierarchical list”). This feature is convenient if you want to view
all selected results in one list. Due to more converient result preview, the particular
level selection is available.
Furthermore there is a possibility is to view the r esults on an interactive map by

pressing “Show results on map” button. This result preview option gives a
possibility to have a brief view of result geograph ical placement.

|
How to perform “preview search results”?

1. View Perform a metadata search (see “Metadata search by dteria” and
search “Metadata search on map”).

results in

hierarchica  The result list is displayed in hierarchical structu re (default).

| structure.

Note: you are always represented with the most general layer of found
metadata records. If you want to get a list of actually found records please
see “View search results in non-hierarchical list” (2).

To navigate to the more specific level of the hierarchy follow a link in the
“file identifier” column.

Geomind portal Preview search results 39 i3 86
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2. View Perform a metadata search (see “Metadata search by dteria” and

search “Metadata search on map”).

results in

non- By default the result list is displayed in hierarchical structure. To change
hierarchica  to non-hierarchical view uncheck the “hierarchical structure” checkbox.

| list. After you have done that, all found results are displa yed in one list.

Location of each record in the hierarchy is shown in “parent(s) column”. If
you want to narrow the result list to a specific le vel of the hierarchy you
can choose the desired level in “hierarchy level” drop down list.

3. Show Perform a metadata search (see “Metadata search by dteria” and
results on “Metadata search on map”).
the map.

Press “Show results on map”. The search results inthe current page of the
list are displayed on the map:

You can click on any object on the map to view its brief information.

To go back to the list click “back to search results” button.

Geomind portal Preview search results 40 i3 86
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CHAPTER

Ordering

O rdering tasks available to all portal users are desciibed in this chapter:
Order geophysical data.

Additional tasks for order manager, data administrator and portal administrator
role users:

Administrate orders.
Spatial task for portal administrator user role:

Monitor orders.

Geomind portal Preview search results 41 i3 86
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Order geophysical data

Why “Order geophysical data?

This section deals with placing an order for geophysi cal data online. To order
geophysical data online user should follow these steps:

Perform a search in the portal for geophysical data;
Review search results and find desired data;
Acquire geophysical data:

Get a free of charge data online:

o Download data (data provider must prepare and place data in
the Internet);

Order geophysical data:
0 Add records to the cart;
o0 Manage cart:
Optionally remove some records if neccessary;
While some distributors provide the same records, user
must select from which data distributor he wants to g et a
record.

Place order.

Cancel the order. This action is available until data
manager confirms the order procedure.

If data is chargeable
Contact data distributor
Negotiate for price
Make payment

Download data through the GeoMind portal (see.
Costumer’s order management).

Additional tasks are:
View information about data status;
View information about data provider.

Some metadata is free of charge and can be downloaded wihout an ordering
procedure. See more details in chapter “Get free of thiarge metatada online”.

If a downloadable link is not provided, you should use the ordering procedure.

Geomind portal Order geophysical data 42 i3 86
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Ordering procedure

After performing search and finding desired metadata yo u can put it to the cart (Step
2: Put an order to the cart). After that, you can review your cart content (Step 3: View
information in the cart). If some data is not needed, you can remove it from the cart
(Step 4: Remove unnecessary records from cart).

Once you have finished editing your cart content, complete an order by following
“Order selected data” steps. In this stage, the list of available data distributors is
displayed. Select data distributors from which you wan t to order. Only the selected
data distributors get the announcement about the order. If you want to get all
records, select all data providers. Carefully analyze the “Selected records” table,
because only the records with status “Added” are ordered.

Different data distributors can provide the same data. In this case, you must select
only one Distribution Company to avoid record duplica tion.

Once an order is properly formatted, process an order. This action brings up final
confirmation screen. The information about placed or der is sent to selected data
distributors. Order is completed.

After sending a request for data, user can review and cancel an order until the data
distributor confirms it. To cancel applied orders see Step5: “Cancel a pending
record” step. If data distributor has confirmed an order , the cancellation of it is no
longer possible, unless you contact the distributor personally and ask him/her to
reject it.

Once an order is confirmed (status is “in progress”) negotiation for the price takes
place. After the price is agreed user has to make tte payment.

When data distributor receives the payment for charge able data, he uploads it to the
portal and a download link is sent to the user.

Detailed information about order status is available through the portal. An order can
be in these states (see View information about order status):

Pending - order is waiting for data distributor confirm ation. While in this
state order can be cancelled;

In progress — data distributor has confirmed the order;
Cancelled — the order has been cancelled by the user;

Rejected — the order has been rejected by the data disitbutor;
Placed — the data is placed in the portal and can be devnloaded;

Sent — 2 weeks has passed since a successful downloaaf the data. While in
this state data is no longer available.

If for some reason the data provider can not send data, he rejects an order.

Geomind portal Order geophysical data 43 i3 86
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“View detailed information about data providers” steps show how to review the data
distributors contact information. If you have any pr oblems or questions you can
contact the distributor directly.

How to perform “place an order for geophysical data "?

1. Getfree  Perform a metadata search (See Chapter 2: Metadata s&ch).

of charge
data online  Follow the “distribution information” link located in  the “order data”
column.
The information about distribution options appears. For freely
downloadable files, the online link is provided. Press this link and
download data straight to your computer:
2. Putan Perform a metadata search (See Chapter 2: Metadata s&ch).
order to the
cart. Put the ticks in “Order data” column for data you wish to order and press
add to cart button.
The record status changes to “in cart” and is visible in “Order data” table.
The selected orders are placed in cart. You can then rmve straight to cart
management by pressing “move to cart” button.
3. View Press “Cart” link in “Ordering” menu:
informatio
nin the
cart.

Geomind portal
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The amount of items currently in the cart is display ed in the brackets near
the “cart” menu link.

Follow the “cart” menu link to open the cart manage ment page:

4. Remove  Select records you want to remove and press “remove” button.
unnecessar

y records

from cart.

All selected records are removed from the cart.

5. Order Press “order data” button to move to the next stage of the ordering
selected process.
data.

“order data” button opens “record selection” page:

Available distributor list is displayed in “Data provi der list”. Select from
which data providers you want to get data by adding tick s.

Geomind portal Order geophysical data 45 i3 86
File: PortalDO110_Geomind_Portal_User_Guide.doc



DO0.110 User Guide

Status of the selected records (by data providers) is dsplayed in “selected
records” table:

Important note: “Added” status means that records are a dded to the
ordering list. Only records with status “Added” would be  prepared for
sending.

If some record is distributed by several different data providers, select
from which data provider you want to order. Select dist ribution company
from drop down list in “Selected data, which have more than one
distributor” table, “Select distributor” column.

Note: if all records are from different distributor, t his table will not
appear.

Once an order is properly formatted press “Process order” button to place
the order. This action brings up final summary table :

The information about placed order is sent to selected data providers.
Ordering is completed.

6. Cancela Press “Costumer’s orders” in “Ordering” menu:
pending
record.

Geomind portal Order geophysical data 46 i3 86
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The order management page for customers is opened. Inthis page you
can monitor status of all your orders.

Press “Detailed information” link in “Manage orders” table:

The information about data order is displayed in “Order information”
page. Press “Cancel” button to cancel the order:

In the “Costumer cancel order” page you will be aske d for a reason of
order cancellation. However it is not required so you can skip it and press
the “cancel order” button to cancel your order.

Geomind portal Order geophysical data 47 i3 86
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7.
Download
data.

Press “Costumer’s orders” in “Ordering” menu:

The order management page for customers is opened:

8. View
informatio
n about
order
status.

Geomind portal
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Press “Detailed information” near orders with state “ Placed”. This link
activates “Order information” page:

Press “Download data” button. Show the location in y our computer. The
data file is saved to the shown location.

Press “Costumer’s orders” in “Ordering” menu:

The order management page for customers is opened. h this page status
of every order is displayed in the “State of order” col umn.
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Press” Detailed information” to view details about the order:

9. View Press “Costumer’s orders” in “Ordering” menu:
detailed

informatio

n about

data

provider. .
The order management page for customers is opened.

Press “Detailed information” link in “Manage orders” table:

The information about data provider is displayed:
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|
Administrate orders

|
Why “administrate orders”?

After a user has placed an order for geophysidal, dlae data provider is informed about
the request. Then the data provider changes theddt#lte order to "in progress” and the
negotiation process starts. The data provider iivgaior check payment. On successful
payment recieval, data distributor uploads dathégportal and then user can download
it. However if something goes wrong, data distriloutan “Reject” the order, providing
the reason of cancelation.

Both sides have the contact info about each other, sall other details are left
outside the GEOMIND Portal consideration.

The ordering process sequence diagram is demonstratedhere:

Free of charge data download statistics are avaitatdata provider. See “View data
download statistics for free data” (6) to view fhee of charge data download log.

Geomind portal Administrate orders 51i$ 86
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|
How to perform “administrate orders”?

1. Putin Press “Orders administration” in “Ordering” menu;
progress

pending

orders.

This action opens an orders administration page. Press “Detailed
information” link on records with status “Pending”:

This link activates information about the user and r ecords management
table:

Press “put in progress” button to start an ordering procedure. After this
action user can no longer cancel the order.

2.Send a Press “Orders administration” in “Ordering” menu:

data to
user.
This action opens an orders administration page. Press “Detailed
information” link on records with status “In progre ss”:
Geomind portal Administrate orders 52 86
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This link activates information about the user and r ecord management
table:

Press “Place data” button to open data upload page:

The page devoted for data upload is opened. Press “Browse” and input
the location of the file in your computer. Press “O K" button. Press
“Upload” button to send the data to the portal for the user to download.

3. Rejectto  Press “Orders administration” in “Ordering” menu:

send an
order.
This action opens an orders administration page. Press “Detailed
information” link on records with status “In progre ss”™:
Geomind portal Administrate orders 53i$ 86
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This link activates information about the user and r ecord management
table:

Press “Reject” button to cancel the order. The distributor data rejection
order page is opened:

Fill in the rejection reason and press “Reject order” button. The rejection
reason is sent to the user (costumer).

4. View Press “Orders administration” in “Ordering” menu:
informatio

n about

order

status.

This action opens an orders administration page.

Geomind portal
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For detailed information about the status of order pre ss “Detailed
information” link in “Detailed information” column. This link opens the
“Information about the order” page and displays the st atus change log:

5. View Press “Orders administration” in “Ordering” menu:
informatio

n about the

costumer.

This action opens an orders administration page.

Press “Show” of the desired record “Costumer”:

This link shows information about the user:

6. View Press “Download Statistics” in “Ordering” menu:
data
download
statistics
for free
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data.
It shows free download statistics log.
The information about downloaded data and user is display ed in free
download log.
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Monitor orders

Why “monitor order”?

Portal administrator can review a table of datemdelonging to all data providers. In
this table order states and information about usalsplayed. Portal administrator also
has a possibility to filter orders by data provider

How to perform “monitor orders”?

1. View Press “Orders administration” in “Ordering” menu:
records by
data

provider.

This action opens an orders administration page:

Select a data provider from “Data provider” drop down | ist. Information
about orders belonging to the selected data provider is displayed.

Note: The detailed information for partal asministrator i s not displayed.

Geomind portal
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CHAPTER
M etadata management tasks commonly performed by order manager, data
administrator and portal administrator  role users are covered in this chapter. Tasks
in this chapter include:
Metadata records management;
Metadata upload;
Image upload,;
Harvesting metadata.
Geomind portal Monitor orders 58S 86

File: PortalDO110_Geomind_Portal_User_Guide.doc



DO0.110 User Guide

Metadata records management

Why “metadata records management”?

There is a possibility to review and manage uploaded m etadata records directly in
the portal. The purpose of this section is to explain metadata management functions
in the portal (e.g. publishing, removal).

When you are uploading a metadata record, it is being validated against XML
schema. Depending on the amount of records you are uploading, the validation can
take some time from few seconds to half an hour. If a record is not valid you will get
an error message. Records which pass the validation ae further processed in a
regular basis. Records which are waiting to be processed are listed in “Records
waiting to be proceeded” table and can be deleted (see sk 1). During the processing
stage metadata is checked for logical errors. If themetadata is not valid, it will not be
imported and the information about the logical error will be displayed in the same
table, otherwise it will be imported to the portal da tabase and will be available for
public.

Note: if processing is successful the record will appear in “Uploaded records” table.
Detailed information about each record is available i n this table (see task 2).

You can manage the publication of all successfully imported metadata records by
following task 3. Moreover you can delete unnecessary metadata records by
performing task 4.

How to perform “metadata management”?

1. Metadata Press “Record management” under “Metadata management” menu:

records
waiting to
be
processed.
This link opens metadata record management page:
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All records which are waiting to be processed are listed in “records
waiting to be proceeded” table:

Press “Show xml” link in “Show/Hide XML” row to view record in xml
format.

Press “Delete” link in “Action” column to remove a metadata record.

2. View Press “Record management” under “Metadata management” menu:
uploaded

metadata

record

details.

This link opens metadata record management page:

Press “Detailed information” in “Uploaded records” tabl e to view detailed
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information about the selected record.

3. Manage Press “Record management” under “Metadata management” menu:

publication

of

metadata

records.
This link opens metadata record management page:
Select metadata records by putting ticks near the records. Press “Activate”
button under “Uploaded records” table to publish metadat a. The status of
metadata record is changed to “Published”. Press “Deactivate” button
under “Uploaded records” table to stop publish metadata. The status of
metadata record is changed to “Deactivated”.

4. Delete Press “Record management” under “Metadata management” menu:

metadata

record.
This link opens metadata record management page:
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Select metadata records by putting ticks near the records. Press “Delete”
button under “Uploaded records” table to remove metadata from the
system. The records are deleted from the database and diappear from the

table.

Geomind portal Metadata records management 62 i3 86

File: PortalDO110_Geomind_Portal_User_Guide.doc



DO0.110 User Guide

. ______________________________________________________________________________________________________________________|
Metadata upload

Why “metadata upload”?

This section guides you through the process of adding new metadata records to
GeoMind catalogue. Metadata can be created using different methods and one of the
simpliest is to generate metadata by using a Metadata Editor Tool (MDE). This tool
helps to create valid metadata for the portal. Records created with MDE are
compliant with GEOMIND standard which is an extention of ISO 19115. After
creating metadata records, you can upload them to the portal by following the
instruction below. After uploading metadata, you can manage it in the portal (see
“metadata management”).

Note: GEOMIND portal only accepts metadata which is c ompliant with one of the
following standards:

1. MDE internal metadata format

2. GEOMIND standard (extension of ISO 19115).

Note: every metadata record is associated with data provider by the company Uri
(see “View data provider’s information”). During the metadata record creation
procedure supply the data provider uri in the “dataProv iderfield (Uri example:

http://www.it. It).

How to perform “metadata upload™?

1. Upload Press “Metadata Upload” under “Metadata management” me nu.

metadata

to the This link opens metadata upload page:

portal.
Press “Browse” button to show the file location in y our personal computer
Select an xml file or an archive (only zip format i s supported).
Press “Upload” to upload xml file (s) to the portal.
Information about successful upload or validation err ors is shown in the
“upload metadata” form.
Uploaded records appear in “Records management” under “Metadata
management” menu and are waiting for further process ing (for more
information see “metadata management” chapter):
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Image upload

|
Why “Image upload™?

Metadata standard includes a possibility to link a meta data record with a graphic
image representing content of the dataset. To add an image you have to specify a
filename in the “graphicOverview” element of the XM L document and upload the
specified image file to the portal. The image will b e shown while viewing the
detailed information of the record (see “Preview search results” in “Access to
metadata” chapter). Portal accepts image files of the following formats: jpg, gif, bmp,
png. Zip files are also accepted, this feature is ueful if you want to upload a big
amount of image files.

|
How to perform “Image upload™?

1. Upload
image to
the portal.

2. Upload
image to
selected
data
provider
folder.
(Available
only by
portal
administrat
or).

Geomind portal
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Press “Image Upload” under “Metadata management” menu.

This link opens image upload form:

Press “Browse” button and navigate to the file.
Press “Upload” button to upload the file to the porta |.
Press “Image Upload” under “Metadata management” menu.

This link opens image upload form:

Select a data provider from the drop down list. The ima ge will be
uploaded to the selected data provider’s catalogue.

Press “Browse” button and navigate to the file.
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Press “Upload” button to upload the file to the porta |.
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Harvesting metadata

Why “harvesting metadata”?

The harvesting functionality in GeoMind is a mechan ism of automatic data
collection to the portal. The information can be collect from different data
sources of data providers.

Create new harvesting job by showing the URL to harv esting point and time
interval.

More than one harvesting job can be created. Enabale disable the harvesting
jobs accordlingly to your demant to retrvie a metadata automaticallily from
external data sources.

In the harvesting page, the user is presented with alist of created harvesting
points. With each harvesting point there is a short information about the activity
of this point - that is, when was the last harvesting action taken, was it
successfull, if not, the error message is presented.

This functionality is devoted to the portal administra tor. Portal administrator has
all rights to view and manage all companies’ metadata harvesters.

How to perform “harvesting metadata”?

1. Harvest Press “Harvesting” under “Metadata management” menu :
metadata

from local

data

sources.

Geomind portal

This link activates “CS — Metadata harvesting” page. The new metadata
harvesting job creation table is active:
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Type in “URL" to show location to the data and updates interval by
selecting an appropriate one of :

Years;
Months;
Days;
Hours;
Minutes;
Seconds.
Press “Register” button. The new harvesting job is created.

2. View Press the harvesting job owner’s name link “owner” column:
informatio

n about

harvesting

point

owner.

The information about the user and his company is dis played.
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3. Press “Enable” link in action column to enable a harvesting job. Press
Enable/dis  “disable” in “Avtion” column to deactivate harvesting job:

able a

harvesting

job.

4. View Press “View reports” in “Action” column to view:
harvesting
job log.

The main information about harvesting job is display ed:

To view details about metadata record import, press “V iew import
reports” in “Action” column:

The CSW import reports are displayed.

Geomind portal Harvesting metadata 68 i$ 86
File: PortalDO110_Geomind_Portal_User_Guide.doc



DO0.110 User Guide

System administration

CHAPTER

Csfystem administration tasks performed by data administrator and portal
administrator role users are described in this chapter.

Tasks in this chapter include:
Provider’s user management;
News management

Functions available only to data administrator (national authority role) and portal

administrator

Portal users’ management;

Provider's companies management;
Functions available only to portal administrator:

Translation module creation;

Translation system permissions’ management;
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|
Provider’s user management

Why “provider’s user management”?

Data provider administrator can accept or reject membership applications. This
section deals with the data administrator functions re lated to user membership
control. Every data provider user can have one of the following roles:

Order manager — manages orders and communicates with mstumers;
Metadata editor — imports and manages metadata.

Administrator — manages metadata in the portal, manag es orders and
administrates users.

Also data provider’s user review and removal procedures are covered in this section.

How to perform “provider’s user management”?

1. Press “Provider’'s user management” in “System adminis tration” menu.
Accept/reje

ct request

to become

a data

provider

member.

This link opens provider’'s user management page.

Press “Expand” near “Metadata company member registration” to list all
requests to become a member of your organization;

Press “Show” link in “details” column to view detaile d information about
the applicant and the reason of application.

If you decide to approve the application first select a role that will be
assigned to this user and press “approve” in the “action” column.
However if you decide to reject the application press “reject” in the
“action” column.
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2. View
details
about the
registered
user.

3. Remove
a member
of your
company.

Geomind portal
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Press “Provider’s user management” in “System adminis tration” menu.

This link opens provider’'s user management page.

Press “Show” link in “Action” column to view inform  ation about the
selected member:

Press “Provider’'s user management” in “System adminis tration” menu.

This link opens provider’'s user management page.

Press “Remove” link in “Action” column to remove t he selected user
from your companies’ usery list:

The user is deleted from companies’ user’s list and becomes a simple user.

Provider’'s user management 71 i3 86



DO0.110 User Guide

Portal users’ management

Why “Portal users’ management”?

A high variety of users are registered to the portal . All these user profiles must be
managed. It is portal administrator’s responsibility to do it.

Tasks 1 and 3 describe how to get more information about any portal user.

Malicious users can be banned from the portal (seetask 2). Malicious users could be
described as internet advertising bots, bad intention u sers propagating some kind of
discrimination etc. If you have accidentally banned a user perform task 4 to unban

him/her. This will bring back the same role and rig hts to the user.

How to perform “Portal users’ management”?

1. View Press “Users management” in admin menu:
informatio

n about

active user.

This link opens users’ management page:

Press “Show” link in “Details” column of the “Activ e users” table to view
information about the user. The following informati on is shown:

E-mail
Country

Street address
Postal code

Phone number

Geomind portal Portal use